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The Arkansas Adult 
Learning Resource  
Center provides equal 
access to all programs 
and activities.  

Logan Andrews and Annie Crisp passed their final GED
®
 test section 

September 19
th
, 2017 after attending Lonoke and Prairie Counties Adult 

Education classes. Although they come from different backgrounds, they 
met in a managed enrollment class offered at the center and have en-
couraged one another as they have studied for their GED

® 
test. Logan, 

20, works nights at Remington Arms and managed to never be late for 
class. His determination was an example to his classmates and he now 
plans to further his education. Annie has worked a variety of jobs includ-
ing 911 operator and bakery manager. After responding “no high school 
diploma” on several online applications, she was routed to a screen stat-
ing, “You do not meet minimum requirements.” That’s when she decided 
at age 56 to return to school to obtain her high school diploma. Mrs. Crisp 
has already been referred to the local workforce center for a job opening. 
 
Kathy Franks, their instructor, stated, “Both Logan and Annie have been 

amazing, diligent, and hard-working students. They have helped to set a 

positive tone and create a community of learners in my new managed 

enrollment class.“ 

Pictured are AR High School Diploma recipients Logan Andrews and    

Annie Crisp. 
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Arkansas Adult Learning  
Resource Center  
801 S. Louisiana 
Little Rock, AR  72201  
Phone: 800-832-6242 
             501-907-2490  
FAX:     501-907-2492  
http://aalrc.org 

GED
® 

Success in Rural Arkansas 

Provided by Debbie Shelton, Lonoke/Prairie Counties Adult Education 
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Calendar  

All events are at the AALRC unless otherwise noted. 

  Professional Development Events: 
 

  October 
 
Oct. 5

th 
- Teknimedia & Telephone Dr. - Session ID: 329881 

Oct. 6
th 

- WAGE Meeting 
Oct. 10

th 
- Online Software Programs - Session ID: 331088 

Oct. 11
th 

- Integrating Technology - Session ID: 331091 
Oct. 16

th 
- Success with Re-Entry - Session ID: 329882 

Oct. 17
th 

- LTA Face-to-Face 
Oct. 18

th 
- Webinar for LD Foundations - Session ID: 329873 

Oct. 19
th
 & 20

th
 - College & Career Readiness Standards    

  - Session ID: 331112 
Oct. 25

th 
- AACAE Pre-Conference at Hotel Hot Springs in Hot Springs 

Oct. 26
th
 & 27

th
 - AACAE Conference at Hotel Hot Springs in Hot Springs 

 
 

 November  
 
Nov. 8

th
& 9

th
 - CFD Face-To-Face 

Nov. 14
th 

- Beginning Excel - Session ID: 331095 
Nov. 15

th 
- Intermediate Excel - Session ID: 331100 

Nov. 16
th 

- Serving as A CDF in Adult Education Programs and Literacy  
  Councils - Session ID: 329883 
Nov. 20

th 
- 24

th
 AALRC CLOSED for Thanksgiving Break 

 
 

  December 

 
Dec. 1

st 
- WAGE Advisory 

Dec. 4
th 

- LACES 201   
  - Session ID: 329934 
Dec. 5

th 
- LACES 201   

  - Session ID: 329936 
(repeat of Dec. 4

th
 session) 

Dec. 8
th 

- Transition Planning for Stu-
dents with Learning Differences  
  - Session ID: 329939 
Dec. 20

th 
- Jan 2

nd 
- AALRC CLOSED  
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The Arkansas Association of Continuing and Adult 
Education (AACAE) is honored to announce the key-
note speaker for our upcoming conference, Mireya 
Reith. She is co-founder and Executive Director of 
the Arkansas United Community Coalition (AUCC).  
Inspired by her experiences growing up in Fayette-
ville, Arkansas as the daughter of a Mexican immi-
grant, Reith came to AUCC with a 14-year career in 
the field of international political development, work-
ing across five continents with American nonprofit 
organizations and the United Nations to engage mar-
ginalized communities in democratic processes. Re-
turning to Arkansas in 2010, Reith has worked to 
bring her international experiences to her home state 
through efforts including the development of a Latino 
youth civic association, the launch of a Latino-
Marshallese nonprofit leadership academy, and di-
recting Hispanic voter outreach in Arkansas for 2010 
election campaigns. Reith proudly served her country 
as a municipal development volunteer with the Peace 
Corps in El Salvador, and currently serves her state 
as the first Latina appointed by the Governor to the 
Arkansas State Board of Education, where she 
serves as Chair. Reith has also recently been awarded the Mexican Consulate in Little Rock’s His-
panic Woman Champion Award (2014), the White House Cesar Chavez Champions of Change 
Award (2013), Arkansas Advocates for Children & Families’ Sister Joan Pytik Child Advocate of 
the Year (2013), and  Arkansas Times’ 40 Most Influential Arkansans Award (2012). 
 
Reith received her Master’s in International Affairs from the School of International and Public Af-
fairs at Columbia University (NY), concentrating in Economic and Political Development, and 
earned her BA in Political Science and Spanish from Williams College (MA). 
 

The conference will kick off at 9:00 a.m. October 25
th
 at the 

Hotel Hot Springs with a FREE Pre-conference hosted by 
the Arkansas Adult Learning Resource Center. Just Com-
munities of Arkansas (JCA) will be presenting a dynamic 
day of diversity training.  JCA builds communities—through 
education, celebration and advocacy—where every person 
is valued, every voice is heard, and everyone has a fair 
chance to succeed. Thursday and Friday workshops will 
include tracks for ESL, Workforce Readiness, Literacy, In-
structional Strategies, and Program Management. I look 
forward to seeing you there. 

 
Sincerely, 
 
Regina Olson, AACAE President 

AACAE Keynote Speaker Announcement 
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 News from the Disabilities and Online Learning  Coordinator 

 
Executive Functioning Disorder in Adults 

 

Over the recent years, there has been an increased interest in disorders impacting executive func-
tioning in adults.  Often misunderstood as being "disorganized" or misdiagnosed as ADHD, there 
has been extensive research devoted to executive functioning disorder and how it impacts an indi-
vidual's everyday functioning. 
 
In order to clarify the meaning of executive functioning disorder, one must first understand the ex-
ecutive functioning process. Thinking of any business or school-based setting, the management 
infrastructure encompasses a leader or leaders. These leaders must be able to effectively ana-
lyze, organize, decide, and execute a variety of tasks on a daily basis. The six steps of executive 
function are: 
 
 
1. Analyze a task 
 
2. Plan how to address the task 
 
3. Organize the steps needed to carry out the task 
 
4. Develop timelines for completing the task 
 
5. Adjust or shift the steps, if needed, to complete the task 
 
6. Complete the task in a timely manner 
 
 
It is easy to imagine what could happen to effectiveness of management, as well as the overall 
flow of productivity, if any of these steps are weak or skipped all together. It is almost impossible 
to have business, school or individual growth if this happens. Individuals diagnosed with Executive 
Functioning Disorder (EFD) are impacted by a constant shift in thinking which prevents organized 
management. The ultimate impact on an individual is difficulty managing day-to-day tasks. 
 
 
Researched Causes of EFD 
 
For some individuals, EFD is present from birth. Executive functioning mainly takes place in the 
frontal part of the cortex of the brain. As a person matures, neurotypical persons have an increase 
in this part of the brain, allowing individuals to perform higher-level tasks like those required in ex-
ecutive functioning. If a person has an injury to the frontal cortex during pre/post birth and devel-
opment, the individual may be impacted by the inability to function appropriately when organizing 
and completing task. 
 
In addition to this, a person diagnosed with ADHD, Autism or depression, for example, often  
have weaknesses in the area of executive functioning due to the impact these  
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diagnoses have on the brain. Difficulty with executive functioning has also 
been associated with adult Bipolar Disorder and Obsessive Compulsive 
Disorder (OCD). Experiencing a brain injury, suffering a stroke, or sustain-
ing damage from Alzheimer’s can also cause a loss of executive function-
ing. 
 
 
How Does EFD Look on a Daily Basis? 
 
Some examples of how EFD can affect an individual during day-to-day 
processes include (but are not limited to) the following: 

 

It is no surprise that individuals impacted by EFD also show difficulties, 
sometimes significant, in learning. These can include: 
 
 making plans and timelines 
 
 keeping track of time 
 
 keeping track of more than one thing at once 
 
 meaningfully including past knowledge in discussions 
 
 engaging in group dynamics 
 
 evaluating ideas using past knowledge and reflective learning 
 
 reflecting on their individual work 
 
 changing their mind and making mid-course corrections while  
      thinking, reading and writing 
 
 finishing work on time 
 
 asking for help 
 
 waiting to speak until called on 
 
 seeking more information when needed 
 
 
 

News from the Disabilities and Online Learning  Coordinator 

  difficulty planning projects 
 
  trouble comprehending how much time a project will take to complete 
 
  struggling to tell a story (verbally or in writing); trouble communicating  
       in details in an organized, sequential manner 
 
  difficulty with the mental strategies involved in memorization and       
       retrieving information from memory 
 
  trouble initiating activities or tasks, or generating ideas independently 
 
  difficulty retaining information while doing something with it; e.g.,  
       remembering a phone number while dialing. 
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News from the Disabilities and Online Learning  Coordinator 

Ways to Have a Positive Impactful Effect on Individuals Living with 
EFD 
 
Understanding how an individual is impacted by EFD is just one portion of 
understanding their battle. In the educational setting, it is important to un-
derstand strategies that may help a person become more productive in the 
learning environment. The following chart categorizes effective strategies: 
 

In helping a person with EFD, it is important to learn as much as possible 

about EFD and how it impacts the person being assisted in the classroom. 

Some great places to research are www.understood.org and 

www.ldonline.org. There are many other resources of researching strate-

gies such as books found on Amazon or tips found on Pinterest. As al-

ways, please feel free to reach out to the Arkansas Adult Learning Re-

source Center for additional information and assistance. 

Managing Time Managing Space and 

Materials 

Managing Work 

 Create checklists 

and "to do" lists, esti-

mating how long tasks 

will take. 

 Break long assign-

ments into chunks and 

assign time frames for 

completing each chunk. 

 Use visual calendars 

to keep track of long 

term assignments, due 

dates, chores, and ac-

tivities. 

 Use management 

software such as the 

Franklin Day Planner, 

Palm Pilot, or Lotus Or-

ganizer. 

 Be sure to write the 

due date on top of 

each assignment. 

 Organize work 

space. 

 Minimize clutter. 

 Consider having 

separate work areas 

with complete sets of 

supplies for different 

activities. 

 Schedule a weekly 

time to clean and or-

ganize the work space. 

  

 Make a checklist for 

getting through assign-

ments. For example, a 

student's checklist 

could include such 

items as: get out pencil 

and paper; put name on 

paper; put due date on 

paper; read directions; 

etc. 

 Meet with a teacher 

or supervisor on a regu-

lar basis to review work; 

troubleshoot problems. 

  

www.ldonline.org 

http://www.understood.org
http://www.ldonline.org
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Tech  Talk  

Note:  To link to any web address (URL) in this newsletter, go to the AALRC's home page 
at http://aalrc.org, look up this newsletter, and then just click on the appropriate link. 

Have you had your backup today? 
 
If not today, then hopefully you have backed up in the last week or so, or 
have you been putting it off?   Putting it off is risky, so the best time to 
back it up is before something goes wrong; since we don’t know when that 
will be, it’s best to backup on a regular basis.  
Many parts of a computer can be repaired and replaced, but if your hard 
drive breaks down you will lose all your data.  That means all your docu-
ments, music, pictures and all the important things on your computer will 
be gone forever.  Even with a healthy hard drive, you can get a virus that will encrypt your whole 
hard drive making it unusable unless you pay a ransom to some bad guys. 
And even then there is no guarantee that they just won’t take the money and run, leaving you broke 
and without a working hard drive.  
 
The Backup Rule of 3 
 
If you care about your data, you should have it in 3 locations and one of them should be off-site in 
case of fire, lightning, flood, or the aforementioned crypto virus.  
 
Backup Your Whole Computer 
 
It’s best to have your whole computer backed up to another location such as a USB external hard 
drive.  You can get a 2 Terabyte external drive for around $70.  Plug it into your computer and run 
the built-in backup program by going to Control Panel (in Windows 10 use the Search box next to 
the Start button and type in control panel) and then type backup in the search box of the Control 
Panel window.  In the backup program, set the location (your external hard drive), time and day you 
want it backed up, and when asked about which files to save, choose “Let Windows Choose”.  This 
will create a backup image along with a backup of your files.  The image can be used to restore your 
computer to a new hard drive in case the old one fails; all your documents, installed programs, and 
your whole computer will all be there just like before. 
Be forewarned that the crypto virus that encrypts your whole hard drive will encrypt your backup too 
if it’s plugged into your computer at the time you get the virus.  
 
Off-site backup 
 
A free and easy way to backup your documents online and off-site is to use Google Drive.  If you 
have a Gmail account, you have Google Drive.  Google Drive accounts come with 15 GB of free 
storage, and school Gmail accounts have 30 GB of free storage.  In a web browser, go to https://
drive.google.com and at the top-left, click on New, then Folder Upload.  Upload your My Documents 
Folder, pictures, and any other folder on your computer that has data that you don’t want to lose. 
 
Automatic Off-site backup 
 
MiMedia http://www.mimedia.com/ offers 10 GB of free space and with their app installed to your 
computer, it will automatically backup on the schedule you specify.  This is a great way to set it and 
forget it and not have to worry about manually backing up your system. 
 
If you have any questions or need help, contact Rob Pollan rob@aalrc.org. 

https://drive.google.com
https://drive.google.com
http://www.mimedia.com/
mailto:rob@aalrc.org
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Arkansas Literacy Councils will be partnering once again with AACAE to provide a literacy council 
track at the annual conference October 26-27 in Hot Springs. This year's sessions will include: 
 
Recruiting ESL Students - Two Perspectives 
Using TABE Tests for Literacy Level Students 
Strategic Planning for Literacy Councils 
Literacy Council Roundtable 
 
ALC ended the 2016-2017 year on a positive note with the awarding of the following for out-
standing work and support of the literacy councils: 
 
Outstanding Business Partner Award - Folsom Memorial Library, Brinkley 
Innovative Project Award - Twin Lakes Literacy Council for their computer classes 
Win Paul Rockefeller Leadership Award - Audie Alumbaugh 
Literacy Council Excellence in Education Award - Ozark Literacy Council 
 
The Arkansas Bar Association, Lawyers for Literacy, presented the Student of the Year Award to 
James Hawkins, nominated by Literacy Action of Central Arkansas. They also presented the Tutor 
of the Year Award to Mary Hambrick, nominated by Eastern Arkansas Literacy Council. 
 

 
 

 ALC Update 

Arkansas Job Fair - August 15-16, 2017  

The Arkansas Department of Career 
Education recently hosted the Cumulus 
Media Career Expo. Pictured are Lloyd 
Huskey, Arkansas Baptist College, 
Laura McNeel, State Wage Coordinator, 
and Debbie Shelton, Lonoke and Prairie 
Counties Adult Ed. Others assisting with 
the Adult Education booth were Kim 
Freeman, Program Specialist/ Career 
Coach, Department of Career Educa-
tion, Adult Education Division; Tamela 
Thurman, College and Career Coach for 
the NE Region; David Adcock, Pulaski 
County Special School District Adult 
Education; and Larry Schleicher, Little 
Rock Adult Education. Workshops for 
attendees included Resume Tips, Es-
sential Employability Skills, Dress for 
Success, How to Ace a Job Interview, 
Submitting Application Successfully, 
and Job Accommodations. The event 
was a great success with 33 booths and 
approximately 300 attendees. 


